SOQ Form 3

[image: image1.jpg]IVIIRE4

Materials Innovation and Recycling Authority




	Name of SOQ Submitter:
	     

	Name of RFQ
	Human Resources Consulting Services


Included herein this Form 3, as follows, are separate Rate Schedule Compensation Forms for:

· Temporary Staffing Services

· Recruiting Services

· All other categories of Services included in this RFQ.  

Human Resources Consultants that submit a Statement Of Qualifications (“SOQ”) must complete and include in such SOQ the appropriate Compensation Form(s), for each Category of Services for which they want to be considered.
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MIRA seeks qualified firms to provide temporary staffing services for a wide range of positions. Please submit your hourly rates and conversion fees (if applicable) for the following sample positions:

	Position
	Hourly Rates

	
	July 1, 2015 –
June 30, 2016
	July 1, 2016 –
June 30 2017
	July 1, 2017 –
June 30, 2018

	Accounts Payable Specialist
	$
	     
	$
	     
	$
	     

	Customer Accounting and Billing Coordinator
	$
	     
	$
	     
	$
	     

	Scale Operator/Enforcement Specialist
	$
	     
	$
	     
	$
	     

	Administrative Assistant
	$
	     
	$
	     
	$
	     

	General Accountant
	$
	     
	$
	     
	$
	     

	Entry-Level Engineer
	$
	     
	$
	     
	$
	     

	Managerial-Level Employee
	$
	     
	$
	     
	$
	     


	Position
	Conversion Fees

	
	July 1, 2015 –
June 30, 2016
	July 1, 2016 –
June 30 2017
	July 1, 2017 –
June 30, 2018

	Accounts Payable Specialist
	$
	     
	$
	     
	$
	     

	Customer Accounting and Billing Coordinator
	$
	     
	$
	     
	$
	     

	Scale Operator/Enforcement Specialist
	$
	     
	$
	     
	$
	     

	Administrative Assistant
	$
	     
	$
	     
	$
	     

	General Accountant
	$
	     
	$
	     
	$
	     

	Entry-Level Engineer
	$
	     
	$
	     
	$
	     

	Managerial-Level Employee
	$
	     
	$
	     
	$
	     


Attach additional pages as necessary
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MIRA seeks qualified firms to provide a range of recruiting services. MIRA may use firms to perform a full placement engagement to assist an internal placement process. Please submit price information for both a full recruiting engagement (e.g., percentage of salary, flat fee, etc.) and an hourly engagement assisting an internal recruitment process. Prices should be submitted for all levels of staff in firms who may participate in a MIRA engagement. 

Full Recruiting Engagement

Provide price information for a full recruiting engagement (e.g., percentage of salary, flat fee, etc.).
	Method of Compensation
	July 1, 2015 –
June 30, 2016
	July 1, 2016 –
June 30 2017
	July 1, 2017 –
June 30, 2018

	Percentage of Salary
	     
	%
	     
	%
	     
	%

	Flat Fee
	$
	     
	$
	     
	$
	     

	Other*
	     
	     
	     

	
	
	
	

	* Specify other method:
	     


Hourly Engagement Assisting An Internal Recruitment Process

Provide price information for an hourly engagement assisting an internal recruitment process. Prices should be provided for all levels of staff who may participate in a MIRA engagement.
	Staff Name
	Staff Level
	Hourly Rate

	
	
	July 1, 2015 –
June 30, 2016
	July 1, 2016 –
June 30 2017
	July 1, 2017 –
June 30, 2018

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     


Mark-Up Percentage
Provide information the percentage mark-up applied to travel, advertising and other expenses related to any engagement. If no mark-up is applied, enter “0%.”
	Item
	Percentage of Mark-Up

	Travel
	     
	%

	Advertising
	     
	%

	Other 
	     
	%
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For any of the categories of Services contemplated in the Agreement other than temporary staffing services and recruiting services, please  indicate the hourly rates of any of your staff who would provide such services.

	Staff Name
	Staff Level
	Hourly Rate

	
	
	July 1, 2015 –
June 30, 2016
	July 1, 2016 –
June 30 2017
	July 1, 2017 –
June 30, 2018

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     

	     
	     
	$
	     
	$
	     
	$
	     


RATE SCHEDULE FORMS





RATE SCHEDULE FORM – TEMPORARY STAFFING SERVICES





COMPENSATION FORM –RECRUITING SERVICES





COMPENSATION FORM – OTHER
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